
Excel 2007  

The Home Tab contains the formatting basics like font choices, and shortcuts to sort and formula 

options

 

 

The Insert Tab allows you to insert pictures, clipart, page numbers, and charts and graphs 

 

 

The Page Layout tab allows you to change margins, page orientation, cell height and width and gridlines 

 

 

The Formulas tab contains all of the formula options 

 

 



The Data tab contains data import options and sort options

 

 

 

The Review tab contains spell check, the thesaurus, and protection options 

 

 

The View tab contains layout options, rulers, freeze panes and zoom 

 

 

 


